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B OTHOILIEHHH 00padoTKH NEPCOHANBLHBIX TAHHBIX

1.BBE/IEHUE

g Hacrosmee IloTOKeHHE ONpeAeiseT NOMUTHKY ['0CYAapeIBEHHOIO B10JKETHOTO
0611e06pA30BATEIBHOIO YUPEKACHHA HAadaIbHAA mkona—merckuit cajn No 662 KpoHIITaarckoro
paifona Canxr-IlerepOypra (naiee — OVY) xak omeparopa, OCYLIECTBISIOLICTO 00paboTKy
NepCOHABHBIX JAHHBIX, B OTHOMICHHH 06paboTKK M 3aLKTHI IEPCOHATBHBIX IAHHBIX.

1.1 [ToMTHKA B OTHOIIEHHH 00pabOTKH NEPCOHANBHBIX JAHHBIX (anee — [MonuTuka)
pazpaboTaHa B COOTBETCTBHH C TpeboBaHusAMH DeIepalbHOrO 3aKOHa OT 27.07.2006 Ne 152-03
«O TepCOHATBHBIX JaHHBIX», TMOCTAHOBJICHHUS [IpaButenscTBa Poccuiickoit denepauud OT
L 1.11.2012 Ne 1119 "O6 yrBepxaenny TpeOOBaHMiA K 3alMTE NEPCOHATBHBIX JAAHHBIX pH HX
obpaboTke B HMH(OPMALMOHHBIX — CHCTEMAX ePCOHANTBHBIX  JAHHBIX'", TOCTAHOBICHUS
[IpaBuTenneTBa Poccuiickoii Penepauyu T 15.09.2008 Ne 687 «O6 yreepxaenun [lonoxenus
06 0cobeHHOCTAX 00pabOTKH MEepCOHANbHBIX TAHHBIX, ocymecTBIseMoi 0e3 HCHOIb30BaHHs
fh 4 Cpe/ICTB aBTOMATH3AIMK», MOCTAHOBICHUA IIpaButenbcTBa POCCHHCKOH Odenmepauuu 0T

21.03.2012 Ne211 «O6 yTBEpXKICHHM [EPeHHA MEp, HANPABICHHBIX HA obecreyeHue
BLITTOJHEHHsT 00S3aHHOCTEH, NpeayCMOTPeHHBIX DenepanbHpM 32KOHOM «O mepcoHaJIbHBIX
f JAHHBIX» ¥ [PHHSATBIMA B COOTBETCTBHH C HMM HOPMATHBHBIMH [IPaBOBBIMH AKTaMH,
' OIIepaTOpaMH, SBJIAIOMHMHCS IOCYAPCTBCHABIMU WJTH MYHHLHIIAIbHBIME OPraHaMi).

12. Tloyutuka paspaboTaHa B LeNAX oOecreueHus —peanusalii TpeboBanuii
sakoHozarenbeTBa Poccumiickoil Penepauny B obnacTu 00pabOTKM NEPCOHANBHBIX JAHHBIX,
HampaBJieHHOro Ha obecrieuenue 3alUTHL TIPaB H cB0OOjI ueJoBeKa M TpaXIaHuHa IpH
i 06paGoTKe ero MepcoHANBHBIX JaHHBIX, B TOM HHCIC 3AIIATHI [IpaB Ha HEMPUKOCHOBEHHOCTD
gacTHOH SJKM3HH, JIMUHYIO M CeMEHHyw TadHy, B 49acTHOCTH B [engx 3alluThl 0T
: HeCAHKIMOHMPOBAHHOTO JOCTYNa M HENpPAaBOMEPHOTO  pacTipOCTPaHEHHUA 1IepCOHANILHBIX
JaHHBIX, 00pabaThBaeMbIX B MH(OPMAIMOHHBIX CHCTEMAX oY.

1.3. TlonMTHKA JeifcTBYET B OTHOIICHHM HH(pOpMaLKH, KOTOPYIO OV nonyuaer o cyOBeKTe
i nepcoHANBHBIX JIAHHBIX B MPOIECCe MpeIOCTABIICHUA YCIyr MM HCMOJHEHH JIOrOBOPHBIX
b ) 06s3aTENBCTB.

1.4. Hacrosmmas IlomuTHKa pacKphiBaeT COCTaB CYOBEKTOB IMEPCOHAIBHBIX JIAHHBIX,
¥ NIPHHIATEI, TOPSIOK U YCIIOBU 06paboTK! NEePCOHATBHBIX JaHHBIX paboraikoB OY M HHBIX
'{ JIMIL, YbH [EPCOHATBHBIC NaHHBIC 00padaThIBAIOTCS OV, ¢ nenplo obecrnedyenHus 3aUMTLI NPaB 1
| cBOGO YeNOBeKa W TpaXJaHMHA NpH 00paboTKe ero nepCoHAIbHBIX JAHHBIX, B TOM 4YHCIE
| 3ALATHI IPAB HA HENPAKOCHOBEHHOCTH YACTHOH JKH3HH, JTMUHYIO H ceMeiHYIO TakHy.

‘ 1.5. TlepcoHanbHble JiaHHbIE SIBISIOTCH KOH(HMIEHIHANLHOH, CTpOro OXpaHseMOH
uH(pOpMALKeH ¥ HA HEX PACIpPOCTPAaHSAIOTCS BCC tpe6oBanusl, YCTAaHOBJIEHHBIE BHYTPCHHUMH

4 okyMerTaMu OY 110 3amuTe KoH(UACHIMATEHOH HHGOPMAIIH.
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2. KATEI'OPUM CYBBEKTOB IIEPCOHAJIBHBIX JIAHHBIX

2.1. TlepeueHp MepCOHANBHBIX MAHHBIX, MOUICKAIMX 3aALIATC B OY dopmupyercs B
COOTBETCTBHH € (peIepaATbHBIM 3aKOHOIATE/IbCTBOM O NEPCOHABHBIX JAHHBIX.

2.2. CpeleHUAMH, COCTABISIONIMMHM  NEPCOHAIBHBIE  JAHHBIC,  ABJIACTCHA nobas
uH(OPMAIHs, OTHOCAIAACA K TPAMO WM KOCBEHHO ONpEIE/ICHHOMY WM ONPECISICMOMY
uznueckoMy JHILY (CYyOBEKTY NepCOHAIBHBIX JIAaHHBIX ).

23, B 3aBHCHMOCTH OT CyOBeKTa TEpCOHAIbHBIX JaHHBX, OVY obpabaTbnIBaeT
[epCOHANBHBIE JIAHHBIC CIIEYIOMUX KATeropHii CyOheKTOB MEPCOHATBHbIX JIAHHDIX:

_ mepcoHabHBIE TaHHbIE COTPYIHHMKA - MH(bOpMALHS, HEOOXOMMAs B CBI3H C TPYIOBbIMHU
OTHOIIEHHSIMH M KACAIOIIHECS KOHKPETHOrO paboTHHKA.

— nepcoHanbHbIE Aauuble pykoBoautens OV, HeobXoauMble VISl OTPAKEHHS B OTUCTHIX
JIOKYMEHTaX O JACATEIbHOCTH YYPCHKACHHS B COOTBETCTBHH C tpeGopanuaMi  (esiepaabHEIX
3aKOHOB, HOPMATHBHBIX JOKyMeHTOB [1paBuTEILCTBA Cankr-IlerepOypra v HHBIX HOpPMaTHBHBIX
MPAaBOBBIX AKTOB.

~ IepcoHaNbHBIE JAHHBIE yYalluXcs W BOCIHTAHHHUKOB, HeoOX0MMbIe /1JIsl BBIIIOJTHEHUS
TpeboBanuii 3akoHonaTenbCTBA Poccuiickoi Qenepaniuy.

~ TepcoHANLHBIE JAHHBIE pojuTeneil yuammxcs W BOCIHMTAHHHKOB, HEOOXOAMMBIE  IUIs
BBIMONHEHMs OV cBOMX 00s3aTeNbCTB B paMKax JIOroBOpa O COTpYIAHWYECTBE M JUIA
BLITIONHEHHS TpeGoRaHuii 3akoHoaTenbeTRa Poccuiickoi denepanu.

3. HEJIM OBPABOTKH IIEPCOHAJIbHBIX IAHHBIX

3.1. OV ocymecTiseT 06paboTKy HE€PCOHANBHBIX JAHHBIX B CJICAYIOMIHMX IEAX:

~  OCYIIECTBIEHMS JAESTENLHOCTH, IPEyCMOTPEHHOH Ycrasom OY;

~  oprammsauquu Kajapoporo yuera OV, obecneuyenuss coOMOJACHUA 3aKOHOB H HHBIX
HOPMATHBHO-TIPABOBBIX AKTOB, 3aK/IOYCHHS M HCIOTHEHHA 00s13aTeNbCTB 110 TPYAOBBIM H
IpaXIaHCKO-TIPABOBBIM  JIOFOBOPAM; BEJICHHsS KaJpoOBOro JeI0NPOU3BOICTEA, COTIEHCTBHSI
COTPYZHHKAM B TPYJOYCTpOiicTBE, OOYYeHHH, MONb30BaHHMA PA3NUYHOIO BHIA JILIOTAMH,
WCMOMHEHNS TpeOOBaHMil HAJOTOBOrO 3aKOHOJAATENbCTBA B CBSA3M C MCHHCICHHEM N ymiaToi
HANOTa HA JAOXOAB (PM3MUECKMX JIMI[, @ TAKKe €IMHOr0 COLHAIBPHOIO Halora, NEHCHOHHOTO
3aKOHO/IATENLCTBA IIpH (OPMUPOBAHHH M IPEACTABICHAH nepcoHu(pUIHPOBAHHBIX JAHHBIX O
KaKI0M HOJ'!Y‘-]HTEJ’[G JO0X00B, yHHTBIBaeMBIX npyH Ha4YHUCIEHHH CTpaxoBbIX B3HOCOB Ha
06)133TCJII)HO€ II€HCHOHHOEC CTpaxoBaHHE H 06€CHB‘-IGHPIC, 3allOJIHCHU l'[epBPI‘{HOﬁ
CTATHCTHYECKOH JIOKYMEHTALMH, B COOTBETCTBAM C TpynoBBIM KOACKCOM P®, Hanorossim
xonexkcom P®d, (QenepanbHBIMM  3aKOHaMH, B  YaCTHOCTH: «O0  HMHAUBHIYATEHOM
(mepcoHupUIMPOBAHHOM) yUeTe B CHCTeMe 00513aTeNLHOr0 TIEHCHOHHOTO CTpPaxoBaHHA», «O
MIEPCOHANBHBIX JAHHBIX) ]

~  paboTO# ¢ POAUTENSIMH (3aKOHHBIMH TPEICTABATENSAMH) Y4ALIUXCsl 1 BOCIIMTAHHHUKOB,
B paMKax 3aKJII0YCHHBIX JIOTOBOPOB O COTPYJHUYECTBE.

4. CPOKU OBPABOTKH INIEPCOHAJIBHBIX TAHHBIX

4.1. Cpoxn 06paGOTKH MEPCOHATBHBIX JAHHBIX ONPEACIIAIOTCS B COOTBETCTBHHA CO CpPOKOM
neficTBHS JOTOBOpA ¢ CyOBEKTOM NepCOHATbHBIX JaHHBIX, IIpHKazoM Munkynstypsl PO or
25.08.2010 Ne 558 «O6 yreepxaenun «[lepedns THIIOBBIX YIPABIEHYECKHX APXHBHBIX
JOKYMEHTOB, 00pa3ylolHuXcs B MpoLecce AeATebHOCTH IOCYAapCTBEHHBIX OPraHoB, OpraHoB
MECTHOrO CaMOYIIpaBJIeHHs ¥ OpPraHu3al|if, C yKasaHHEM CPOKOB XPaHCHHs», a TAKIKE HHBIMH
TpeGoBaHUAMK 3aKOHOIaTeNbCTBA PO M HOPMATUBHBIMH JIOKYMCHTAMH.

42.B OV co3paioTcs W XpaHATCA IOKYMEHTBI, COJAEpXKallue CBCACHHA O cyOBeKTax
[IepCOHATBHBIX JAHHBIX. TpeboBaHMs K HCIIONB30BAHUIO B OV nmaHHBIX THIOBBIX (opM
NOKyMeHTOB ycTaHoBiensl Ilocranosnenuem [IpaBuTenncTBa Pd or 15.09.2008 Ne687
«O6 yreepxaenun [losoxeHus 06 ocobeHHOCTIX O00pabOTKM TMEPCOHANBHBIX IaHHBIX,
ocyLiecTBIAEMOM 6e3 HCIONB30BAHHS CPEICTB ABTOMATH3ALHKY.
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5. 1TIPABA

5.1. OY kak onepaTop [epCcoHaJbHBIX JaHHBIX, BIIPABC.

— OTCTaWBaTh CBOU HHTEPECHI B CYNIE;

~ NpPeNOCTABISTH MEPCOHANBHBIE JAHHBIC cyOBEKTOB TPETHUM JIHLAM, €CIH ITO
MPelycCMOTPEHO JIEHCTBYIOIIMM 3aKOHOIATCIECTBOM (HaJIOrOBbIE, IPABOOXPAHHTENILHBIE OPTaHbI
 7p.);

~ monyuark (3ampawmBarh) OT cyObekTa (a2 B IpPELyCMOTPEHHBIX 3aKOHOJATE/ILCTBOM
ciydasx — U OT TPETHUX JIMIL) MEPCOHANBHBIC IAHHDBIC cyOBekTa 6€3 ero cornacus, HeoOXoMMBbIE
JUISL HCTIONHEHUs 00s3aHHOCTel pafoTOAATENs, BLITEKAIOMMX U3 TPYOBOTO JIOTOBOPA, & TAKAKE
Mpe/lyCMOTPEHHbIX IeHCTBYIOUHMM 3aKOHOATETBCTBOM;

— sanpammBarh HHQOPMAUMIO O COCTOAHHH 3/10DPOBBA pabOTHHKA, OTHOCALIYIOCHA K
BOIPOCY O BO3MOYKHOCTH BBITIOJIHEHUs. pabOTHUKOM Tpy10BOi QyHKIMH;

— 00OpabaTeIBaTh NIEPCOHATBHBIE JIAHHBIC PAOOTHHKOB B LE/AX OpraHH3allil 1103/1paBIeHU
C ZIHEM POKJIEHHUS U I00UIICHHBIMU JaTaMHK;

— OTKa3LIBATh B MPEJOCTABICHHH IEPCOHAIBHBIX JAHHBIX B CIydasX MpPE1yCMOTpCHHBIX
3aKOHOATEILCTBOM

~ NpeoCTaBlsTh JOCTYN K INEPCOHATBHLIM JAHHBIM paGOTHUKOB TONBKO CIEIHAIBLHO
YIIOJHOMOYEHHBIM JIHIAM.

5.2. Cy6beKT nepcoHaNbHBIX JJAHHBIX HMEET IIPABO:

_ tpefoBaTh YTOYHEHMS CBOMX IIEPCOHATBHBIX JAHHBIX, HX GIOKMpOBaHHsA  HIIH
YHUUTOXKEHHS B CIIydae, €C/ MEPCOHAILHBIC MAHHBIC ABIIOTCA HEMOJHBIMH, YCTApEBUIUMH,
HEJOCTOBEPHBIMH, HE3aKOHHO IOJNYYCHHBIMM WM HE  ABIAIOTCA HEOOXOIMMBIMH IS
sasBIeHHON HenH oOpaboTKH, a TAKXKe NPHHUMAThH MPEIYCMOTPCHHBIC 3aKOHOM MEpbI IO
3allUTe CBOUX IIPaB;

— TpeoBaTh MepedYeHb CBOUX MEPCOHAIBHBIX JAHHBIX, obpabarbiBaeMpx OY H HCTOUHHK
UX MOJY4YCHHS;

_ uMeTh CBOGOJHEIH JOCTYI K CBOMM TEPCOHAJIbHBIM JIQHHBIM, BKIIIOHad MpaBo Ha
[oJIyueHHe KoMUY 1000l 3ariCH, COACPIKALIEH €ro NEpCOHANBHBIC NaHHBIC, 34 MCKIIIOUEHHEM
CJTy4aeB, PeIyCMOTPEHHBIX 3aKOHOM;

- nonyuar MEGOPMALMIO O CpOKax 0GPabOTKM CBOMX NEPCOHATBHBIX JAHHBIX, B TOM
YHCJIE 0 CPOKAX MX XpaHEeHHs;

~ TpeboBaTh W3BENICHUS BCEX JIHMI, KOTOPBIM paHCEC ObUIM COOOINEHbl HEBEPHBIC HIIM
HEMONHBIE €ro IepcoHabHBIE JaHHble, 000 BCEX NPOM3BCACHHBIX B HHX HCKJIIOYEHMSAX,
MCTIPABIICHUSX WM JIOTIOJIHEHHUSX

— o6KaJoBaTh B YIOJHOMOYEHHBIH OpraH 10 3all{Te [pas cyOBEKTOB IEPCOHANBHBIX
JAHHBIX HJIA B CYJ€OHOM MOPSAKE HENPaBOMEPHEIC ACHCTBHS HIIH GesneiicTBus ipu 06paboTke
€ro MepcoOHATBHBIX JIaHHbIX;

_  HA 3ALIATY CBOMX NPAB ¥ 3aKOHHBIX HHTEPECOB, B TOM YHCIIC Ha BOSMEILICHHE yOBITKOB H
(MIM) KOMIIEHCATIMIO MOPAIBHOrO Bpe/a B cy1e0HOM MOPSIIKE.

6. IPUHITNIIBI B YCJOBUS ObPABOTKH NEPCOHAJIBHBIX IAHHBIX

6.1. O6paGoTKa MepcOHANBHBIX AaHHBIX B OY OCYLIECTBISETCS HA OCHOBC NPHHIKIIOB!

— 3aKOHHOCTH M CIIPABEUIMBOCTH LieJIeH U c110c000B 00pabOTKH NEPCOHANLHBIX JAHHEIX;

_  COOTBETCTRHS IeNel 00paBoTKH NepCOHANIBHbBIX JaHHBIX LEIAM, 3apaHee ONpEAC/ICHHRIM
¥ 3afBJICHHBIM IIpH cOOpe NEPCOHAIBHBIX JIAHHBIX;

—  COOTBETCTBHs 06BbeMa W XapakTepa 06pabaThIBAEMBIX NEPCOHANBHBIX JTdHHBIX, crnocoOoB
06paboTkH MepcOHALHEIX JTaHHBIX HEISM 00paboTKH NEPCOHATBbHBIX TaHHBIX;

_ JIOCTOBEPHOCTH MEPCOHAIbHBIX JAHHBIX, WX JOCTATOMHOCTH I8 uenei 06paboTKH,
HEOMyCTHMOCTH 00pabOTKH NMEPCOHANBHLIX JAHHBIX, H30BITOYHBIX MO OTHOIICHHIO K LEIIAM,
3agBJIEHHBIM NIPH cOOpE MEePCOHANIBHBIX JaHHbIX;

— HeNOTYCTHMOCTH OOBEIMHEHHS, CO3/aHHBIX Ul HECOBMCCTHMBIX MENULY coboii nenei
0a3 JaHHBIX, COJIEPMALKMX MEePCOHAIbHBIC JaHHBIC,



_ XpaHeHHs TeEpCOHANBHBIX JAHHBIX B (opMe, MO3BOJNAIOWICH ONPEACIHTL cyObexTa
TIEPCOHANBHBIX JIAHHbIX, HE JOJbIIE, YEM 3TOrO TPEOYIOT e uX 06paboTku;

—  YHHYTOXEHHs 110 JOCTHKEHHH 1esell 00paboTKH NepCoHANbHBIX TAaHHBIX HIIH B CIIyHac
yTpaThl HEOOXOAUMOCTH B HX JNOCTHIKEHHH.

6.2. O6paboTKa MEPCOHATBHBIX JI@HHBIX OCYUIECTB/IACTCA Ha OCHOBAHHH YCIIOBHIA,
Onpe/eNIeHHBIX 3aKOHO1ATE/IbCTBOM Poccuiickoit Menepanuu.

7. OBECIIEYEHUE BE30IIACHOCTH NEPCOHAJIBHBIX TAHHbBIX

7.1. OY npeanpaHuMaeT HEOOXOIMMbIC OPraHU3aLHOHHBIC W TEXHHYCCKHC MEPLI UL
obecneyeHus 0e30macHOCTH nepcoHalIbHbIX JNAHHBIX oT cITyyaiHoro WK
HECAHKIMOHMPOBAHHOTO JIOCTYTA, YHHUTOXKEHHS, H3MeHeH s, OJIOKUPOBAaHKS 0CTYNA U APYTHX
HECAHKITHOHHPOBAHHBLIX IEHCTBUH.

7.2. B uemsx Koopaupauuu aeiicruil mo obecmedcnuio 6e30macHOCTH MEPCOHATBHEIX
nanHpiX B OV HA3HAYEHO OTBETCTBEHHOE JIHIIO 3a obecredeHue Oe30MacHOCTH MePCOHANBHBIX
JAHHBIX.

8. 3AKJIIOYUTEJILHBIE ITOJIOKEHUA

8.1. Hacrosmmas IlonuTHKa SBISCTCS BHYTPEHHHM JOKyMeHTOM OV, 00LeA0CTyIHOH M
TIOJUTEXHT PA3MEIeHUIO Ha opuIManbHOM caiite OY.

8.2. Hacrosimas [TomuTHKa [OMIEKHT W3MCHEHHIO, JIONOJHEHHIO B Cilydae MOSABICHHUS
HOBBIX 3aKOHOIATC/IBHBIX AKTOB U CIIELHATbHBIX HOPMATHBHBIX JOKyMEHTOB To 0bpaboTke H
3aIUTE TePCOHAILHBIX JAHHBIX, HO HE PeXe OJTHOTO pasa B TPH roa. [Tpy BHECEHUH U3MEHEHHI
B aKTyaJbHOH pelaKiMd YKa3plBaeTCsl Jara IOCJIEIHero obnopnenus. Hopas pemaxuus
[TOMMTHKY BCTYNAET B CHITY C MOMEHTA €€ Pa3sMELICHHS, €CIIH HHOE HE NPE/lyCMOTPEHO HOBOH
penaxuueii [lommruku. JleiicTByromas peJiakiyisi BCErja HaXOAMTCs Ha CTpaHHMIE MO ajpecy:
http://school662.ru/.

8.3. Kourponp wucnonnenus TpeGopanuii Hactosiedl IlonuThku — OCYIIECTBAACTCA
OTBETCTBEHHBIM JTMIIOM 3a ofecieueHie 6e301acHOCTH NepeoHaIbHBIX ganubx B OV.

8.4. OTBeTcTBEHHOCTh aoipkHOCTHRIX Jiun OV, umerommx aoctyn K MNEpCOHATHEHBIM
JAHHBIM, 3a HEBBINIOJHEHWe TpeOoBaHWi HOPM, PEryIHpyIOIHX 00paGoTKy M 3aIIuTy
NepcoNanbHBIX JAHHBIX, ONpeJeNsercs B COOTBETCTBHM € 3aKOHOJATC/ILCTBOM Poccuiickol
(deepaly ¥ BHYTPEHHUMH JoKyMeHTamu OY.




